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PETTY CASH REIMBURSEMENT – ATHLETICS RECRUITMENT 
Instructions: Complete the fields below to replenish the Athletics Recruitment Petty Cash Fund. Print and sign the completed form. Attach 
this form to the Student Host Receipt/Instructions form(s) and submit to Fiscal Services via campus mail or in-person. 

EXPENSE ITEMIZATION 
Student Host Name Amount Account Speed Type/Cost Center 

    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    
    

REIMBURSEMENT TOTAL =  

Denominations Requested By signing below, you certify the information above is accurate and all expenses are 
for student athletic recruitment at UTSA, as outlined in the attached receipts. 

Bill Quantity Amount 
    
Authorized Account Signer Name Phone 
 

    
Signature Date 

$100   
$50   
$20   
$10   DEPARTMENT REPRESENTATIVE PICKING UP CASH 
$5   

    
Name Phone 
 

    
Signature Date 

$1   
Denomination Total =  

NOTE: Reimbursement total and denomination total must be the same. 

FISCAL SERVICES OFFICE USE ONLY 

Fiscal Services Cashier:   Date:   

Signature:   
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