RETURN REQUEST
THE UNIVERSITY OF TEXAS AT SAN ANTONIO

GENERAL STORES

	ACCT. NO. TO BE CREDITED_____________
	ACCT. NO. TO BE CHARGED    20120-00____
	GEN. STORES RETURN NO. _____________

	DEPARTMENT TITLE ______________________________________________
	PHONE _________________________
	DATE _____________


DO NOT INCLUDE ITEMS FROM MORE THAN ONE ACCOUNT NUMBER  •  RETURN BY COMMODITY CODE

	QUAN
	UNIT
	COMMODITY CODE
	DESCRIPTION


	GEN. STORES

ORDER NO.
	EST. UNIT

PRICE
	EST.

TOTAL
	FOR STORE USE ONLY

	
	
	
	
	
	
	
	AMT.

RECD.
	UNIT

PRICE
	TOTAL

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	FOR STORE USE ONLY

Items received and checked by: ________________________________________________

Comments:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	ACCOUNTING

TOTAL


	1 – General Stores

1 – IDT copy

1 – Acciunting

1 – Departmental copy
UTSA-0876-20120-0325
	Requested By ______________________________________________

	
	Authorized Signature _______________________________________

	
	Pick up from: ______________________________________________

                                                 Bldg.                                                              Room


